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Welcome to everything you
need to know about
StartWebShare!

When you want to communicate more efficiently with one
person or many, our system helps you with instant sharing of
your computer screen, integrated audio conferencing, ability
to pass control and other features found only on
StartWebShare.

This guide is a complete breakdown of how to use
StartWebShare and the interactive account center. We hope
this service meets your needs for web conferencing. If you
find that you need additional help, please contact our web
conferencing support at 713-260-4589 or e-mail us at
websetup@nwpros.com.

Getting Started:

On this easy login
page both Host and
Guests can join a
meeting. On the fHow
it Workso tab you will
find Quick Start
instructions for

. scheduling and hosting

; — ) i your session. You will
- Powering Great Prrﬁetnttglt_lq,ns 9”!”79 also find a user guide
e Fastest Online Fresentation engine.

for download from the

- : : : : 5 home page.
~~ " Simple and Effective Meetings Join Meetmg pag
" ¢
,7 . \_ When you want to communicate more efficiently with one person or many, StarfWebShare provides : .

_ . | youwith instant sharing of your computer screen and applcations. Features include co-broasing the
\ 0 /" web, integrated audio conferencing, annotation tools. and the abilty to pass presenter controls to
b, ) others Let StarfebShare help you start to share your ideas and presentations with a few simple
“ ) .~ clicks Tojoinaconference click the Join link and enter your conference ID. ff you are the Host of the
meeting, click Presenter Login

0 Sf(l ” Web Sh(lre How it Works | Features | Contact

Presenters Login Here




Logging In :

Once you have a login and password for using
your StartWebShare account, you will be ready to
get started. Go to www.startwebshare.com and
you will see two large buttons labeled Presenter
Login and Join Meeting. Click here to join a meefing.

Join Meeting

Guests will login by clicking i J o Me®tingo Presenter L gin

Presenters Login Here

) The Host or Presenter clicksi Pr esent er
Presenter Login Enter your email address and password, and

Logi |Ema” | then click submit.

Password
| | *Note - the Login button (-°") will be grayed out

Forgot word? g iy s . Fp
Orgotyour pass: if it is not time to join the call.
Submit

Your screen will change and you will now see . =
the meeting installation button. Please click the Meetlng 'nStallatlon
button and follow the prompts to complete the
set-up of your web conferencing room. Now
you will be ready to start sharing!

*Note - This one-time installation process will
have to be completed by both the host and [ Launch/Install the Meeting ]
guests of the web conference. Please make
sure you have disabled your pop-up blockers to
help this process go smoothly.*




The Account Center:

Meetings

Meetings

New Meeting
List Meeti
Meeting History

Successfully logged in

Telecon

XXX=XXX=XXXX
/ XXX=-XXX=XXXX

Conference Code: XXXX
Moderator Code:  XXXX

User

Loggedin as
Edit Profile
Logout

G—

Once you are logged in you will be ready to
get started! There are 3 main areas in the
account center that you need to know about.

Meetings: You will have 3 clickable links that
will give you the ability to create new
meetings, review the list of meetings you
have scheduled, and give you the ability to
review past meetings.

Telecon: This box will show you the dial-in
numbers and the passcodes needed for the
audio portion of the call.

User: You will be able to see that you are
logged into your account, edit your profile,
and log out of the system.

Meetings:

When you click the
link for New Meeting
you will see a basic
form for scheduling
a web meeting. |If
you wish to add
registration to the
meeting please us
the check box during
the set-up of the

call. Meetings are

New Meeting

Titie

Meeting for Congress

[vl2010 [w] >

< [June

Add Optional Description

Start Time 700 PM [v
Duration 1 | Hours (meefings will notend while attended) 1 3 4 5
Create a Pre- 67 8 9 10 |11 42
Registration Form >
Include Audio 4314 (15 |16 (1 18 19
Conferencing 20021 22 23 24 25 (26
27 28 29 30

Submif]

time sensitive, so make sure you pick the correct date and time before you send out the

information for the meeting to your participants.




When you click LstMeeings

Meetings _ _
) 3 you will get a list of all your
Meeting for Senator Robert Turmer «' X heduled i if
890268 | June 4th 2010 @ 10.00 AM - Exportfo Outiook jonn2days | Scheauled meeungs. you
») Sendto Attendees (] click on »sendtoatendess € you
Time: June 4th 2010 @ 1000 AM CDT will see information that you
Link  hifp/startwebshare com/890268 .
Addto Outiook:  hitp:/startwebshare comimeetings/890268 ics can copy and paste into an e-

mail, or click the copy ([F])

i ] X . . .
Nodrg o o Icon and it will automatically

500755 | June 16th 2010 @ 0700 PM - Export to Outiook Join in 14 days

Regstaion Fomn [p./startwebshare comiregister'10._|View Regsian copy it to your clipboard.
Click on the edit button (<) or
the red (%) to make changes or cancel a scheduled web event. The Join button will count down
the days wuntil your event. 't wi ||l become |

You can also click Export to Outlook to add this information to your calendar.

Registration:

When using the registration feature,

. . Meeting for Congress Registration
you will have a link that you can glortong g _ _
Name (Required) Meeting Information
send your attendees, to complete | |
. . Email (Required) June 4th 2010
the registration process. | | 08:30 PM CDT
Company Presenter: Tim Mahrt
| Company: A+ Conferencing
|Address |
Phone nurmber Mame
| ABC Co.
( Submit |

By clicking VewRegstans |ink

Meeting for Congress Registration you will see a complete list
Name Email Company Address Phone Number %"r‘::m of eve ryone who registered
: wne2nd | for the web conference with
Kevin  yevin@mwpros.com 2010@ . ,
Cookiy 10024y their name, e-mail. Company
o wneznd | name, phone number and
Elisha@nwpros com 2010 .
Parker @ 10.09%«1 date submitted.
: June 2nd
Kristy ; 3600 S Gessner
2 Kristy@nwpros.com 2010@
Coye® Rd 10:10 AM
Kim June 2nd
x : Kim ward@nwpros.com 2010@
Wardz, 10:27 AM




Using the System:

Once you have the system open you will now be ready to get started. See below to learn the

basic areas covered in this guide:

M=% )

Viewing
Window

Screen Share:

When you activate Screen Share (# ') you
will see this window pop up. Now, you may
choose to share the whole desktop or individual
applications.

[ U Share Screen

Once you have made your selection
you will see this small tool bar that
will help you control the screen

Resize: medium

share feature.

Co-Browse:

Hide Attendee Panel

A1 [TimMahrt  Presenter

Pass Prasenter | Private Chat |

I

Type Message Here send]
| |

| % clear || # Tools || settings |
® Start Becording

T — —~
u Share Screen

® Polling |

| ® CoBrowse Web |

You are now the presenter

Select what to share: &g

O Full Desktop

[oF:

Select from open applications listed below:

e http:iistartwehshare.comfjoin - Microsoft Internet Explorer provided hy A+ Conferencing
(= call Log 6-1t0 6-5

M Adobe Photoshop

[E] Pandora

ﬁ Microsoft Excel - Call Log 6-7 to 6-11

[~ Inbox- Microsoft Outlook
iw StartwebShare User Guide - Microsoft Word
[ call Log 6-7 o 11

Follow me to other applications

| Share |

Upon clicking the Co-Browse () a window will open that allows you to enter a website
address to co-browse with your guests. You can also store web addresses in the system.

opens.

The Browser menu bar will help you facilitate this function.
Instructions are also listed on the Co-Browse window when it




