
 

 

  



 

 
 

Welcome to everything you 

need to know about 

StartWebShare!  

When you want to communicate more efficiently with one 
person or many, our system helps you with instant sharing of 
your computer screen, integrated audio conferencing, ability 
to pass control and other features found only on 
StartWebShare.   
 
This guide is a complete breakdown of how to use 
StartWebShare and the interactive account center.  We hope 
this service meets your needs for web conferencing. If you 
find that you need additional help, please contact our web 
conferencing support at 713-260-4589 or e-mail us at 
websetup@nwpros.com. 

 

Getting Started:  

On this easy login 

page both Host and 

Guests can join a 

meeting.  On the ñHow 

it Worksò tab you will 

find Quick Start 

instructions for 

scheduling and hosting 

your session.  You will 

also find a user guide 

for download from the 

home page. 
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Logging In : 

Once you have a login and password for using 

your StartWebShare account, you will be ready to 

get started.  Go to www.startwebshare.com and 

you will see two large buttons labeled Presenter 

Login and Join Meeting.   

 

Guests will login by clicking ñJoin Meetingò  

 

 
 

 

The Host or Presenter clicks ñPresenter Loginò 

Enter your email address and password, and 

then click submit.  

 

*Note - the Login button ( ) will be grayed out 

if it is not time to join the call. 

 

 

Your screen will change and you will now see 

the meeting installation button. Please click the 

button and follow the prompts to complete the 

set-up of your web conferencing room.  Now 

you will be ready to start sharing!  
 

*Note - This one-time installation process will 

have to be completed by both the host and 

guests of the web conference.  Please make 

sure you have disabled your pop-up blockers to 

help this process go smoothly.* 
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The Account Center:  

Once you are logged in you will be ready to 

get started!  There are 3 main areas in the 

account center that you need to know about. 
 

Meetings: You will have 3 clickable links that 

will give you the ability to create new 

meetings, review the list of meetings you 

have scheduled, and give you the ability to 

review past meetings. 
 

Telecon: This box will show you the dial-in 

numbers and the passcodes needed for the 

audio portion of the call.  
 

User:  You will be able to see that you are 

logged into your account, edit your profile, 

and log out of the system. 

 

  

 

Meetings:   
 

When you click the 

link for New Meeting 

you will see a basic 

form for scheduling 

a web meeting.  If 

you wish to add 

registration to the 

meeting please us 

the check box during 

the set-up of the 

call.  Meetings are 

time sensitive, so make sure you pick the correct date and time before you send out the 

information for the meeting to your participants. 
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When you click  

you will get a list of all your 

scheduled meetings.  If you 

click on , you 

will see information that you 

can copy and paste into an e-

mail, or click the copy ( ) 

Icon and it will automatically 

copy it to your clipboard.  

Click on the edit button ( ) or 

the red ( ) to make changes or cancel a scheduled web event.  The Join button will count down 

the days until your event.  It will become live and ready to ñClick to Joinò on the appropriate date. 

You can also click Export to Outlook to add this information to your calendar. 

Registration:  

When using the registration feature, 

you will have a link that you can 

send your attendees, to complete 

the registration process.   

 

.  

 

By clicking link 

you will see a complete list 

of everyone who registered 

for the web conference with 

their name, e-mail. Company 

name, phone number and 

date submitted. 
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Using the System:   

Once you have the system open you will now be ready to get started. See below to learn the 

basic areas covered in this guide: 
 

C  

Screen Share:   

When you activate Screen Share ( ) you 

will see this window pop up.  Now, you may 

choose to share the whole desktop or individual 

applications.   

Once you have made your selection 

you will see this small tool bar that 

will help you control the screen 

share feature. 
 

Co-Browse:   

Upon clicking the Co-Browse ( ) a window will open that allows you to enter a website 

address to co-browse with your guests.  You can also store web addresses in the system.   
 

The Browser menu bar will help you facilitate this function.  

Instructions are also listed on the Co-Browse window when it 

opens. 
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